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Preparation Guide

Introduction
Model United Nations Conferences (or “MUNs”, for short) are academic simulations of the United
Nations. The participating students come together to discuss current topics regarding international
politics, diplomacy, and the agenda of the United Nations. Such conferences take place all over the
world and are generally held in English. Every year, thousands of students take part in MUNs.
Through their participation, students expand their horizons and actively contribute to international
understanding. They prove their international orientation and their will to act responsibly in an
increasingly globalised world, to identify connections and to work out solutions across national
borders. Especially at this time, where we can observe the retreat into nation states, it is imperative
to set a sign against this trend.
CologneMUN will bring together committed students from all across the globe at our university. We
offer a space for constructive, multilateral exchange on current issues in international politics. In
addition, we are going to throw four amazing social events, where participants can get to know each
other in a less formal setting.
This year’s patrons are Cologne’s mayor Henriette Reker and Professor Kreß from the Institute of
International Peace and Security Law of the University of Cologne.
Thorough and comprehensive preparation is crucial if you want to become a successful delegate at
CologneMUN. But it also makes the experience more enjoyable if you are able to contribute to the
committee proceedings. This preparation guide will give an introduction to Model UN, as well as
help you to figure out where to start your research and which areas to cover.
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General Information
The Cologne MUN Society
The Cologne MUN Society has been a registered university group at the University of Cologne
since 2016. Currently a group of around 90 students from all faculties, we participate in MUNs all
over the world. You can find more about us here.

Dress Code
The dress code at CologneMUN is Western Business Attire. For male delegates, this entails wearing
a suit, a button-down dress shirt and a tie. Female delegates may either wear a suit or a blouse with
formal trousers or a skirt. The dress code also extends to formal shoe wear. Consider what kind of
clothing you would find appropriate for speaking in front of the real United Nations.
Clothing that reveals an excessive amount of bare skin are not appropriate, neither are jeans, shorts,
sweaters or leggings. Likewise, clothing that reveals undergarments is not appropriate. Delegates
are not permitted to wear the flags (e.g. as pins on lapels) or traditional or religious clothing of the
state they represent. The required traditional or religious garb from a student’s personal religion or
culture is exempted from this. Additionally, delegates may not imitate the mannerisms, linguistic
characteristics or any other perceived traits of a state or culture that they are representing.
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Language
The official language of CologneMUN is English. Delegates shall refrain from using any other
language during committee sessions, in both formal and informal debate, and are encouraged to also
use English at any other events that are part of the conference, such as the socials.

Diplomatic Language
All participants shall ensure to show common courtesy to each other. Abuse of language or
otherwise uncivil behaviour shall not be tolerated and may be sanctioned by the Secretariat. During
committee sessions, in particular during formal session, delegates shall use diplomatic and
respectful language. Deviations from diplomatic language are only in order if they are rooted in a
country’s policy (such as calling out another member country for severe human rights abuses). As
diplomatic representatives of countries, delegates shall refrain from using the first person singular
personal pronouns, and instead speak of themselves as the country they represent.

Electronic Devices
Usage of electronic devices such as mobile phones, tablets or laptops is tolerated during sessions to
the extent that it only serves committee work and does not disturb the proper conduct of the session.
It is upon the chairs discretion to ban the use of electronic devices for the entire committee or
individual delegates, for a period of time or the entire duration conference, if the chairs find that
their use impedes the debate.
To communicate with other delegates during formal debate, delegates may write notes and pass
them along in the committee.

Plagiarism
All position papers as well as resolutions will be checked for plagiarism. Plagiarised work will
under no circumstances be tolerated and may lead to exclusion from the conference at the discretion
of the Secretary-General. This extends to pre-written working papers and resolutions.
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General Research Resources
Important Documents
The Rules of Procedure (RoP) are the first important piece of text. The RoP lay down how the
committees will proceed during the conference. Before you the first session, make sure you
familiarise yourself with the RoP so that you are not caught off guard. If you are a first timer, all the
rules may seem a little overwhelming. However, you will find that if you take it easy at the
beginning, there is a logical succession of steps that will quickly make sense to you. You can find
the CologneMUN RoP here [LINK].
The Study Guide of your committee will give you an overview of the topics at hand. It should be
considered as a starting point for research, pointing towards the most important issues to be
addressed during the conference. Individual research beyond the Study Guide is crucial. You should
make use of official documents by the UN and your country, as well as academic literature and
articles. We have collected some useful links for you here:

The UN System
• UN Main Page: http://www.un.org/en/
• Charter of the UN: http://www.un.org/en/documents/charter/index.shtml
• UN System: http://www.unsystem.org/
• UN Overview: http://www.un.org/Overview/uninbrief/
• UN Treaties: http://treaties.un.org/Home.aspx
• UN Library: http://www.un.org/Depts/dhl/index.html
• UN Member States: http://www.un.org/en/members/
• UN Chronicle: http://www.un.org/wcm/content/site/chronicle/
• UN Documentation: Research Guide http://www.un.org/Depts/dhl/resguide/
• Permanent Missions to the United Nations: http://www.un.int/wcm/content/site/portal/cache/
offonce/home;jsessionid=B57FFCF0430A6FF9CB327F684F4106B9

Human Rights
• Office of the High Commissioner for Human Rights: http://www.ohchr.org/EN/Pages/
WelcomePage.aspx
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• Human Rights: http://www.un.org/en/rights/index.shtml

Country Information
• The Electronic Embassy
• Country Watch
• CIA World Factbook
• The Fragile States Index
• The Economist Country Briefings
Bear in mind though, that the whole point of Model UN is to form your own original ideas and
solutions to problems of global significance. Although your suggestions should be in line with your
country’s policies, do not be afraid to be creative and go beyond what is possible at the actual
United Nations.

Areas to Cover in Your Research
1. The United Nations: Familiarise yourself with the institutional set-up and the history of the
United Nations.
2. Your Committee: Research the membership, mandate and function of your committee.
3. Your Country: Learn about the history, economy and politics of your assigned country.
4. Your Committee Topics: Thoroughly read the Study Guide provided to your by your chairs.
This will give you an overview over the topics and hand. From there, do more research about
the topics on your own, going beyond what is discussed in the Study Guide.
5. Your Country Position: Research your country’s position on the committee topics, as well as
your country’s role in the committee (such as bloc positions) and its standing in the UN in
general. You may not find out what explicitly your country’s position on the topics is -- in that
case, deduct from what you have learned during your earlier research on your country and its
politics. Try to reflect your country’s position accurately but feel free to do some of your own
interpretation.
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Position Paper Guidelines
Style Guide
● Word count: 1 - 2 pages per topic in Times New Roman, 12 p, spacing 1.5, justified
margins.
● British English.
● The heading should contain
1. Committee,
2. Country,
3. Delegate’s Name,
4. MUN Society or University/Institution.
● Position papers are to be handed in as a PDF file to the chairs (deadline tba, likely around
June 1st).
A position paper is an essay detailing your country's stance on the topics discussed in your
committee. It is the first important task to tackle before an MUN conference. If CologneMUN is
your first conference, you can find more information here about the purpose of position papers and
how to write a really good one.

Why is a position paper worth writing?
● It will help you organise your ideas.
● A good position paper makes a great introductory speech. During debate, a good position
paper will also help you to stick to your country's policies.
● The position papers written by every committee member will published before the
conference starts. Therefore, you and all participants can read up on every delegate’s
position, which will allow you to find possible allies.
● The chairs of a committee award a prize to the delegate who wrote the best position paper in
their committee.
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Content
Your position paper should contain a brief introduction to your country and its history concerning
the topics. Focus only on aspects that are important to the context of the topics. In the first
paragraph, you should summarise your country's policies regarding the committee topics and name
conventions and resolutions that your country has signed or ratified, as well as UN actions that your
country has supported or opposed.
As you want your position paper to be useful during the committee’s debate you should highlight
what your country believes should be done to address the issue, and, most importantly, what your
country would like to accomplish in the committee's resolution.

Structure
There are many ways to structure a position paper and you have relative freedom in choosing how
to do, as long as the structure makes sense in the context of your committee and its topics.
Generally, you would divide your position paper into four parts:
1. Background of the topic: Introduce the topic generally, clarify the problem and why it is
important to discuss it in the committee
2. Past actions of the UN: There is no need to list everything the UN has ever done and said
concerning your topic, however, you should choose the most significant resolutions or
action plans. Try to work out and explain why these plans have succeeded or failed.
3. Your country’s national policy: Look into your country’s national legislature and action
plans. If you have trouble finding concrete information concerning your topics, look at your
country’s core values and policy orientations and deduct specific action from there.
4. Your proposed solutions: Once you have discussed why previous action has succeeded or
failed, you can now propose which action you would like to amend, expand or discontinue.
You can also pitch national solutions that have worked in your country to be implemented
internationally.

Start Writing
The chairs of your committee will introduce you to the topic and its most important aspects in the
Study Guide. Read it carefully and examine the controversial issues that the debate will
concentrate on. Also take some time to explore your country’s official websites and public records
to find out what action has been taken nationally. The UN also archives all past resolutions as well
as, in some cases, verbatim records of sessions, which you can peruse online.
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Format and Style
Format and style should follow CologneMUN’s guidelines named at the top of the page. You want
your committee’s chairs to like it (so that you have a chance to win the award), you want to use the
position paper during the debate so that you always know what your country’s policy goals are and
you want passages from your paper to appear in the final resolution. To achieve these objectives:
● Your paper should be easy to read and to understand. Use uncomplicated language and
sentence structure and dedicate a paragraph to each idea or proposal.
● While it is not necessary to cite your sources, you can increase credibility of your paper if
you do anyways on key facts and statistics, by using footnotes or endnotes. It’s also always
useful to collect some quotes from your country's leaders about the issue.
● In order to avoid mistakes, you should start early enough so you will have time to edit the
paper. You should ask yourself if the structure makes sense and especially as English is a
foreign language for most of you, you should double-check spelling and grammar or ask
somebody else for help.
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Example Position Paper
Committee: Security Council
Delegation: Uruguay
Represented: Max Mustermann, Cologne MUN Society
The topics before the Security Council are: Protection of Civilians in the Context of
Peacekeeping Operations, The Situation in Libya, and The UN-AU Partnership on Peace
Operations.
The Oriental Republic of Uruguay is fully committed to the protection of civilians in all regions
of the world and to the cooperation with all Member States to safeguard international peace
and security.
I. Protection of Civilians in the Context of Peacekeeping Operations
We are living in the most peaceful time in history. However, armed conflicts result in an
increasing number of deaths of civilians, which must be intolerable to these United Nations. As
stated in Chapter VI, VII and VIII of the UN Charter, the responsibility of protecting innocent
civilians is bestowed upon the Security Council and, as a second-time Member, Uruguay is
wholly devoted to this task.
After a twelve year long civilian-military regime and the resulting democratisation in 1984,
Uruguay’s military found peacekeeping operations as its raison d’être in a post-dictatorial era.
Close to 25% of Uruguay’s military is fully committed to UN peacekeeping missions every
year. Since then, Uruguay has demonstrated its commitment to the Protection of Civilians
(PoC) by assuming the position of Latin America’s leading supplier of blue helmets and the
world’s largest UN troop contributing country (TCC) per capita. Additionally, Uruguay is a
dedicated and constructive partner in the political debates, constantly looking to find unity and
harmony among Member States involved.
Uruguay wants to continue this work in the debates concerning the efficient implementation of
peacekeeping missions. Essential for achieving this goal is the fluid and frictionless
cooperation between the trinity of the UN, the Security Council and TCCs. In this regard,
Uruguay has welcomed decisions taken by various UN organs, including the Security Council
and former Secretary Generals. “New Horizon” (New Partnership Agenda: Charting a New
Horizon for UN Peacekeeping, 2009) and its two Progress Reports (2010 and 2011), which
gave the involved parties a successful start in evaluating the concrete difficulties of
peacekeeping and should be continued for further analyses. The outcomes of the High-level
Independent Panel on UN Peace Operations (2014) are indispensable in adjusting PoC
measures to modern developments of our time, thus, making this an affordable source of
knowledge for the future of peacekeeping.
Uruguay aims to continue its entrepreneurial role in adopting and implementing UN
peacekeeping measurements for a successful protection of civilians.
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II. The Situation in Libya
The European Commission has found that, at this moment, approximately 1.3 million civilians
(19% of the population) in Libya are in need of humanitarian assistance. This is not merely a
result of the growing influence of terrorist groups such as Da’esh and Ansar Al-Sharia.
Moreover, the proliferation of arms and illicit trade thereof, the lack of a basic rule of law and,
finally, the inability to deliver stable governance in a post-Gaddafi era have caused this not
Libyan, but humanitarian crisis, which any and all Members States cannot accept.
Since democratisation in 1984, Uruguay has formulated a domestic and foreign policy based
on political pluralism, multilateralism and respect for national sovereignty. Uruguay welcomed
all efforts for Libyan unification and reconciliation exemplifying these values, including the
International Criminal Court’s recent announcement to reinvigorating the rule of law at an
international level, a decision supported by the universal human rights set out in Article 5 of
the Rome Statute. To this regard, Uruguay supports the Court’s Prosecutor request for the
necessary resources for the sake of making Saif Al-Islam Al-Qadhafi available and giving a
long awaited fair trial. Further, the Libyan Political Agreement of December 2015, was an
important step to deter further bloodshed. It is of fundamental importance to support all
measures, which aim to expand the support of the Presidency Council of the Government of
National Accord in order to succeed in the coalescence of the Libyan people.
Uruguay calls on all involved parties to further reject foreign military interventions, condemn all
violence against of women, children and minority communities and deliver a transparent
investigation to not put the United Nations’ credibility at stake.
III. The UN-AU Partnership on Peace Operations
As the Former UN Secretary-General His Excellency Ban-Ki Moon reiterated in a statement
on the release of his report “The Future of UN Peace Operations”, in 2015, “we must put in
place a global regional framework to manage today’s peace and security challenges. [This]
must start with a reinforced partnership between the United Nations and the African Union.”
Such challenges require short-term as well as long-term solutions, to its finding Uruguay lends
its full commitment. Echoing the Secretary-General’s report from April 2015 ([S/2015/229]), a
repeated occurrence of lack of funds disrupts the fulfilment of mandates in both AU and UNAU peacekeeping missions, illuminating the broader issue of the absence of a sustainable
financial framework of UN-AU Partnership securing long-term success. The same report finds
inadequate requirements of AU troops, when transferring to operations conducted by the UN.
Uruguay places very high priority on the protection of civilians in situations of conflict and in
post conflict situations, deploying individual police officers, instructors and advisers, and in
some cases undertaking executive tasks, in more than seven regions of the world since 1991.
The Former Secretary-General praised Uruguay’s commitment to global peacekeeping in
2011, saying it “is without rival”. Building on this commitment, Uruguay favoured the adoption
of the Renewed UNAU Partnership on Africa’s Integration and Development Agenda
2017-2027, in December 2016, setting a crucial milestone in UN-AU partnership.
Furthermore, Uruguay seeks to support efforts to train AU troops and specialists, qualifying
them for UN operations, train and assist Regional Economic Community’s troops, enabling
swift crisis responses independent of the UN, and, lastly, develop a fair allocation of financial,
administrative and logistical responsibilities between AU’s Peace and Security Council and
UN’s Security Council.
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Resolution Guidelines
Consider a resolution basically one long sentence describing the intentions and proposed solutions
of the committee.
All resolution that have not yet been voted on are called Draft Resolutions. Usually, a bloc of
countries with similar ideas will form during the committee sessions and begin working on draft
resolutions together. During the debate, draft resolutions can serve as a basis for discussion,
outlining first compromises. Once a Draft Resolution has been passed by the committee, it
automatically becomes a resolution.
Please note that bringing pre-written resolutions to CologneMUN committee sessions is strongly
prohibited. Any resolution should reflect the discussion and negotiation that has been taking place
in the committee.

Heading
The heading contains four pieces of information: the committee name, the sponsors, the
signatories, and the topic.

Preambulatory Clauses
Preambs serve as an introduction to the topic. They explain why the topic you are addressing is
important and point to past international action. Thus, preambulatory clauses may include:
• References to previous UN resolutions or international treaties,
• References to the UN Charter,
• References to statements by the Secretary-General or another UN body, as well as significant
achievements by regional or nongovernmental, or
• General remarks on the topic at hand and its significance.
Each clause begins with a present participle in italics and always end with a comma.
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Affirming
Alarmed by
Approving
Bearing in mind
Believing
Cognisant
Confident
Contemplating
Convinced
Declaring
Deeply concerned
Deeply conscious
Deeply convinced
Deeply disturbed
Deeply regretting
Desiring
Expecting

Emphasising
Expecting
Expressing its appreciation
Expressing its satisfaction
Fulfilling
Fully aware
Expecting
Further deploring
Further recalling
Guided by
Having adopted
Having considered
Having devoted attention
Having examined

Having received
Having studied
Keeping in mind
Noting with approval
Noting with deep concern
Noting with regret
Nothing with satisfaction
Noting further
Observing
Reaffirming
Realising
Recalling
Recognising
Referring
Seeking
Taking into account
Taking into consideration
Taking note
Viewing with appreciation
Welcoming

Operative Clauses
Operative clauses outline what the committee resolves to do regarding the issues mentioned in the
preambulatory clauses:
• The introductory, present tense verbs for operative clauses are in italics,
• Number your clauses and end them with a semicolon, but end the last clause with a period,
• A certain vagueness on strongly disputed issues may be consensus-building, however, the general
rule is: the more detail, the better!
Decides, Demands, Condemns, Strongly Condemns are reserved for Security Council!
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Operative clauses:
Accepts
Affirms
Approves
Authorizes
Calls
Calls upon
Condemns
Confirms
Considers
Decides
Declares accordingly
Demands
Deplores
Designates
Draws the attention
Encourages
Endorses
Emphasises

Expresses its appreciation
Expresses its hope
Deplores
Designates
Draws the attention
Further invites
Further proclaims
Further recommends
Further requests
Further reminds

Further resolves
Notes
Proclaims
Reaffirms
Recommends
Regrets
Reminds
Requests
Resolves
Solemnly affirms
Strongly condemns
Supports
Takes note of
Transmits
Trusts

Sponsors and Signatories
Sponsors of a draft resolution are the delegates who worked most on it and support its content.
Sponsors are in control of a draft resolution’s substance and have to approve immediate
modifications.
Signatories do not necessarily agree with the substance of the draft resolution. By signing a draft
resolution, they signal that they would like to see it debated and perhaps amended. At
CologneMUN, 20 percent of the committee must be either sponsors or signatories to a draft
resolution in order for it to be approved by the chairs

Friendly and Unfriendly Amendments
Draft resolutions are modified through amendments. An amendment is a written statement that
adds, removes, or changes a preambulatory or operative clause. Each amendment clearly needs to
state which draft resolution and which clauses are affected. Amendments that are unclear will be
ruled out of order by the chars.
A friendly amendment has to be agreed upon by all sponsors agree of the draft resolution. Once it
has been approved by the chairs and signed by all sponsors, it will automatically become part of the
resolution.
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An unfriendly amendment is a modification of the draft resolution that some or all of the draft
resolution's sponsors do not agree with. Thus, it needs the support of the committee to pass.
• Each unfriendly amendment needs exactly one sponsor and at least two additional delegates as
signatories before they send it to the chairs for approval.
• Before voting on the draft resolution, the committee votes on all unfriendly amendments that have
been introduced.

Do's and Don'ts
• Do keep your wording clear and compact to avoid misunderstandings or vagueness.
• Do use formal language.
• Do structure your operative clauses: 1./a./i.
• Do define important terms in a preamb.
• Do use politically correct terms, e.g. not “Third World Countries”, but “Less Developed
Countries” (LDCs) or “Lesser Economically Developed Countries” (LEDCs).
• Don't use the same preambulatory/operative clauses twice.
• Don't create a resolution based solely on your country's own interests – have some clauses
dedicated exclusively to your own goals, but also some who will draw more countries in and have
a realistic chance of being supported by a majority.
• Don't refuse to sign a resolution that is not entirely in line with your policy: This will provide the
chance for you to make amendments and bring a discussion to the floor.
• Don't prepare a resolution before you come to the conference.

Sample Resolution
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Model UN Glossary
Abstain: During a vote on a substantive matter, delegates may abstain rather than vote yes or no.
This generally signals that a country does not support the resolution being voted on, but does not
oppose it enough to vote no.
Adjourn: All UN or Model UN sessions end with a vote to adjourn. This means that the debate is
suspended until the next meeting. This can be a short time (e.g., overnight) or a long time (until next
year's conference).
Agenda: The order in which the issues before a committee will be discussed. The first duty of a
committee following the roll call is usually to set the agenda.
Amendment: A change to a draft resolution on the floor. Can be of two types: a "friendly
amendment" is supported by the original draft resolution's sponsors, and is passed automatically,
while an "unfriendly amendment" is not supported by the original sponsors and must be voted on by
the committee as a whole.
Binding: Having legal force in UN member states. Security Council resolutions are binding, as are
decisions of the International Court of Justice; resolutions of the General Assembly and Economic
and Social Council are not.
Bloc: A group of countries in a similar geographical region or with a similar opinion on a particular
topic. Blocs typically vote together.
Caucus: A break in formal debate in which countries can more easily and informally discuss a
topic. There are two types: moderated caucus and unmoderated caucus.
Chair: A member of the dais that moderates debate, keeps time, rules on points and motions, and
enforces the rules of procedure.
Dais: The group of people in charge of a Model UN committee. It generally consists of a Chair, a
Director, and a Rapporteur. The dais is also the raised platform on which the chair traditionally sits.
Decorum: The order and respect for others that all delegates at a Model UN conference must
exhibit. The Chair will call for decorum when he or she feels that the committee is not being
respectful of a speaker, of the dais, or of their roles as ambassadors.
Delegate: A student acting as a representative of a member state or observer in a Model UN
committee.
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Delegation: The entire group of people representing a member state or observer in all committees
at a particular Model UN conference. They are usually all from the same school.
Discretion of the Chair: The Chair has the last say on every aspect of the procedure and may
decide not to allow a motion or terminate a caucus.
Division of the Question: During voting bloc, delegates may motion to vote on certain clauses of a
resolution separately, so that only the clauses that are passed become part of the final resolution.
This is known as division of the question.
Draft Resolution: A document that seeks to fix the problems addressed by a Model UN committee.
If passed by the committee, the draft resolution will become into a resolution.
Faculty Advisor: The faculty member in charge of a Model UN team, class or club.
Flow of debate: The order in which events proceed during a Model UN conference. This usually
indicates the movement between formal and informal debate and the process of drafting, debating
and voting on resolutions.
Formal debate: The "standard" type of debate at a Model UN conference, in which delegates speak
for a certain time in an order based on a speakers' list.
General Assembly Committees: The General Assembly (GA) allocates items relevant to its work
among its six Main Committees:
1. Disarmament and International Security Committee (DISEC)
2. Economic and Financial Committee (ECOFIN)
3. Social, Humanitarian and Cultural Committee (SOCHUM)
4. Special Political and Decolonization Committee (SPECPOL)
5. Administrative and Budgetary Committee
6. Legal Committee
Head Delegate: The student leader of a Model UN club or team.
Member State: A country that has ratified the Charter of the United Nations and whose application
to join has been accepted by the General Assembly and Security Council. Currently, there are 193
member states.
Merging: combining two or more draft resolutions to make a bigger or new draft resolution.

CologneMUN 2018

17

Preparation Guide

Moderated Caucus: A type of caucus in which delegates remain seated and the Chair calls on them
one at a time to speak for a short period of time, enabling a freer exchange of opinions than would
be possible in formal debate.
Motion: A request made by a delegate that the committee as a whole do something. Some motions
might be to go into a caucus, to adjourn, to introduce a draft resolution, or to move into voting
procedure.
Non-Substantial Voting: Voting on motions. Abstaining is not in order.
On the floor: At a Model UN conference, when a working paper or draft resolution is first written,
it may not be discussed in debate. After it is approved by the Director and introduced by the
committee, it is put "on the floor" and may be discussed.
Opening Speech: opportunity to present your country's position on the topic at stake to your
committee. The Chair may either ask you to hold opening speeches or you will hold it at the
beginning of the session during General Speakers’ List
Operative Clause: The part of a resolution which describes how the UN will address a problem. It
begins with an action verb (decides, establishes, recommends, etc.).
Placard: A piece of cardstock with a country's name on it that a delegate raises in the air to signal to
the Chair that he or she wishes to speak.
Point: A request raised by a delegate for information or for an action relating to that delegate.
Examples include a point of order, a point of inquiry, and a point of personal privilege
Position Paper: A summary of a country's position on a topic, written by a delegate before a Model
UN conference.
Preambulatory Clause: The part of a resolution that describes previous actions taken on the topic
and reasons why the resolution is necessary. It begins with a participle or adjective (noting,
concerned, regretting, aware of, recalling, etc.).
Procedural: Having to do with the way a committee is run, as opposed to the topic being discussed.
All delegates present must vote on procedural matters and may not abstain.
Quorum: The minimum number of delegates needed to be present for a committee to meet. In the
General Assembly, a quorum consists of one third of the members to begin debate, and a majority of
members to pass a resolution. In the Security Council, no quorum exists for the body to debate, but
nine members must be present to pass a resolution.
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Rapporteur: A member of the dais whose duties include keeping the speakers' list and taking the
roll call, as well as assisting in and keeping track of administrative duties in the committee room.
Regional Bodies: Non-UN committees, such as the European Union, the African Union, the Arab
League or ASEAN.
Resolution: A document that has been passed by an organ of the UN that aims to address a
particular problem or issue.
Right of Reply: A right to speak in reply to a previous speaker's comment, invoked when a delegate
feels personally insulted by another's speech. Generally requires a written note to the Chair to be
invoked.
Roll Call: The first order of business in a Model UN committee, during which the Rapporteur reads
aloud the names of each member state in the committee. When a delegate's country's name is called,
he or she may respond "present" or "present and voting." A delegate responding "present and
voting" may not abstain on a substantive vote.
Rules of Procedure: The rules by which a Model UN committee is run.
Second: To agree with a motion being proposed. Many motions must be seconded before they can
be brought to a vote.
Secretariat: The staff of a Model UN conference.
Secretary-General: The leader of a Model UN conference.
Signatory: A country that wishes a draft resolution to be put on the floor and signs the draft
resolution to accomplish this. A signatory need not support a resolution; it only wants it to be
discussed. Usually, Model UN conferences require some minimum number of sponsors and
signatories for a draft resolution to be approved.
Simple majority: 50% plus one vote of the number of delegates in a committee. The amount
needed to pass most votes.
Speakers' List: A list that determines the order in which delegates will speak. Whenever a new
topic is opened for discussion, the Chair will create a speakers' list by asking all delegates wishing
to speak to raise their placards and calling on them one at a time. During debate, a delegate may
indicate that he or she wishes to be added to the speakers' list by sending a note to the dais.
Sponsor: One of the writers of a draft resolution. A friendly amendment can only be created if all
sponsors agree.

CologneMUN 2018

19

Preparation Guide

Substantial Voting: A substantive vote is a vote on a draft resolution or amendment already on the
floor during voting bloc. Only member states (not observer states or nongovernmental
organisations) may vote on substantive issues.
Unmoderated Caucus: A type of caucus in which delegates leave their seats to mingle and speak
freely. Enables the free sharing of ideas to an extent not possible in formal debate or even a
moderated caucus. Frequently used to sort countries into blocs and to write working papers and
draft resolutions.
Veto: The ability, held by China, France, the Russian Federation, the United Kingdom, and the
United States to prevent any draft resolution in the Security Council from passing by voting no.
Vote: A time at which delegates indicate whether they do or do not support a proposed action for the
committee. There are two types: procedural and substantive.
Voting Procedure: The period at the end of a committee session during which delegates vote on
proposed amendments and draft resolutions.
Working Paper: A document in which the ideas of some delegates on how to resolve an issue are
proposed. Frequently the precursor to a draft resolution.
Yield: this is when a speaker decides to give up the remaining time in his or her speech. Typically,
the three types of yields are: 1) Yield to the Chair meaning you give up the rest of your time, 2)
Yield to another delegate meaning you give up the rest of your time to another delegate, or 3) Yield
to questions from other delegates or Yield to comments to your speech by other delegates.
Questions are also sometimes called Points of Information.
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